
RESOLUTION NO.O<-N

A R.ESOLUTION APPROVING THE VILT,AGE OF CHATHAM TRAVEL EXPENSE
REIMBURSEMENT POLICY

WHEREAS, the Village of Chatham ("Village"), Sangamon County, State of Illinois, is

a duly organized and existing municipality operating under and pursuant to the Illinois Municipal

Code; and

WHEREAS, on January 1,2017, the Local Govemment Travel Expense Control Act (50

LCS 1500 (the "Act") took effect; and

WHEREAS, the Village Board believes it to be in the best interest of the Village to be

fully in compliance with the new requirements of the Act on its effective datei and

WHEREAS, the Village believes it to be in the best interest of the Village to amend the

travel reimbursement policy to comply with the requirements of the Act; and

WHEREAS, the Act requires the Village to regulate by resolution or ordinance the types

of official business for which reimbursement is available, establish the maximum allowable

reimbursement for travel, meal, and lodging expenses, requirements for approval of

reimbwsement, and documentation required for approval of reimbursement; and

WHEREAS, the Village Board believes it to be in the best interest of the Village that the

travel expense reimbursement policy be amended as set forth herein.

NOW, THEREFORf,, BE IT RESOLVED by the Village Mayor and Board of

Trustees of the Village of Chatham, Sangamon County, Illinois, as follows:

SECTION 1: Recitals. The recitals set forth above are incorporated herein as if full

stated and set forth in this Section 1.

Sf,CTION 2: Travel Policy Approval. The Village of Chatham hereby approves the

Local Govemment Travel Expense Reimbursement Policy (the "Policy"), attached hereto as

"Exhibit A", and the Village Mayor is hereby authorized to execute said Policy.



SECTION 3: Severability. lf any section, paragraph, clause, or provision of this

Resolution shall be held invalid, the invalidity thereof shall not affect any ofthe other provisions

of this Resolution

SECTION 4: Conflicts. All resolutions or agreements in conflict herewith are hereby

repcaled to the extent of such conflict.

SECTION 5: Effective Date. This Resolution shall be in full force and effect from aftcr

its passage, approval and publication as provided by law.

./
SO RESOLVED rhisf;ldaV of lanuary.20l7, at Chalham. Sangamon County. Illinois.

YES NO ABSENT PRESENT

MARK C]LAYTON

TERRY FOLINTAIN

DAVID KIMSEY

NINA LINDHORST

MATT MAU

JOE SCHATTEMAN

THOMAS S. GRAY

TOTAL t / o ,

APPROVED by the President of the Village of Chatham, Illinois day of

lanuary,2017 .

Attest:
Thomas S. Gray, Village President 0

Schad, illage Clerk
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EXHIBIT A

THE VILLAGE OF CHATHAM TRAVEL
EXPENSE REIMBURSEMENT POLICY

Employees and officers of the local goveming board may be reimbursed for certain expenses
related to official travel undertaken as part of that employee's or officer's employnent duties.
Reimbursable expenses may include travel to and from professional conferences, meetings,
educational events, and other events as approved.

Maximum Allowable Reimbursement

Unless otherwise excepted herein, the maximum allowable reimbursement for an employee or
officer of the Village shall be those rates set by the Federal Travel Regulation and maintained by
the United States General Services Administration for travel per diem, meals, and incidental
expense in effect at the time the expense was incurred. (see attached example/sample)

Any employee or officer seeking reimbursement must submit the Travel Expense
Reimbursement Form to the Village Administrator for approval by the Board of Trustees prior to
or within thirty (30) days oftravel. If seeking approval prior to travel, an estimate ofthe costs to
be incurred must be provided and receipts provided prior to reimbursement. If seeking approval
after travel, provide actual costs incurred.

If expenses are or will be incurred by any member of the goveming board or corporate
authorities of the Village, or if the amounts exceed the maximum allowable reimbursement
amount(s) listed above, they must be approved by a roll call vote at an open meeting of the
Board of Trustees.

Expenses must be submitted in writing on the Travel Expense Reimbursement Form to the
Village Administrator for approval by the Board of Trustees and must include receipts for all
meal calculation of the total miles traveled to and from the location

Prohibited ExDenses

n expenses wl ll be prohibited from reimbursement. These expenses include, but are

not limited to: shows, amusements, theaters, circuses, sporting events, or any other place of
Vate entertainment or amusement, unless ancillary to the purpose of the progrcm or

event. Any alcohol purchased is also an expense prohibited from reimbursement

Cneto60
p/ / d4r( ut/tu 4llan/.4il/E D

/"t ttt/ '4r/ EuE/fl -i lYt Enc /J'

4 cc 6 u6(>

Approval

IITI



EXAMPLE/SAMPLE

These amounts are set by the Intemal Revenue Service ("IRS")I and updated fiom time to time.
Amounts specified for January-September 2017 are as follows:

Mileage for driving personal vehicle: .535/mile

lodging, Meals and Incidental Expenses:

Destination County Lodging Rate Meals and
Incidental
Expenses

Standard Rate All locations without
specifled rates

$91 $51

Bolingbrook/Romeoville/
Lemont

will $9s $s4

Chicago Cook/t ake $137 (Jan-Mar);

$222 (Apr-Jun);
$192 (Jul-Aug);

$212 (Sep)

$'74

O'Fallon/Fairview
Heights/Collinsville

Bond/Calhoun/Cl inton/
Jersey/lvlacoupin/M adi son/

Monroe/St. Clair

$ 12s $54

Oak Brook Tenace Dupage $l l2 $s9

I 
See hnp://wwl,. gsa. cov/r,ortal/catecory/ 100120



THE VILLAGE OF CHATHAM EXPENSE REIMBURSEMENT FORM

All employees and officers of the Village of Chatham must complete the following in order to
receive reimbursement for expenses incurred as a result of travel for official business of the
Village related to his or her employnent or official duties. Receipts for meals and lodging must
be attached. This form must be given to the Village Administrator for approval by the Board of
Trustees either prior to travel or within thirty (30) days oftravel.

Name:

Job title/office

Date(s) of official business:

Mileage: _miles@.535 lmile- $_

Lodging: _ nigh(s) @ $_l night - S_ (attach receipts)

Meals and lncidental Expenses: (attach receipts for all requested reimbursement)

Explanation for amounts exceeding Maximum Allowable Reimbursement:

FOR OFFICIAL USE ONLY
Approved
Not Approved _
Date
Documentation Needed

Purpose of traveVevent:


